TITLE:


Administrator on Special Assignment

QUALIFICATIONS:

1.
Master=s Degree or higher with certification in Educational Leadership, Administration and Supervision, School Principal or Professional School Principal.

2. Five years of experience in educational management, finance or instruction.

3. Qualifications may vary from the above requirements to such a degree as the Superintendent and Board determine is necessary and appropriate to ensure properly qualified personnel in each specialized assignment.

4. Hold or have eligibility for Florida Professional Educator Certificate.

REPORTS TO:

Superintendent

SUPERVISES:

AREAS:
   
As assigned

PERSONNEL: 
As assigned on current organizational chart

POSITION GOALS:

1.
To serve in the development of a school district priority project.

5. To coordinate all activities to insure the prompt and efficient project implementation.

PERFORMANCE RESPONSIBILITIES:

6. Researches all pertinent and applicable federal, state laws and district policies related to the special project.

7. Coordinates activities associated with the assigned special project.

8. Implements special projects in a prompt and effective manner.

9. Develops guidelines and operational procedures for special projects.

10. Performs other duties as assigned by the Superintendent.

TERMS OF EMPLOYMENT:
Twelve months.  Paygrade as established by the School Board in the current Salary Schedule.

EVALUATION:


Performance will be evaluated annually by the Superintendent in accordance with the Board=s Policy on Evaluation of District Level Administrative Personnel.

Adopted by the Bay District School Board - July 9, 1997

A: Administrator on Special Assignment 

