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BAY DISTRICT SCHOOLS

DEPARTMENT OF HUMAN RESOURCES

JOB DESCRIPTION
TITLE:      COORDINATOR OF STAFF DEVELOPMENT AND TITLE II
QUALIFICATIONS:
1. Master’s Degree or higher (prefer certification in Educational Leadership, Administration and Supervision, School Principal or Professional School Principal.)
2. A minimum of five (5) years of classroom teaching experience in public education.

3. A minimum of three (3) years of successful coordination of staff development activities at school or district-level.
4. Demonstrated leadership roles in school, district or state associations, or functions.

5. Hold or have eligibility for Florida Professional Educator Certificate.
 PHYSICAL REQUIREMENTS: Light
REPORTS TO: 
As assigned on current organizational chart
SUPERVISES: 
As assigned on current organizational chart
PERFORMANCE RESPONSIBILITIES:

1. Directs the development, implementation and evaluation of District staff development programs and services for administrative, instructional and support personnel
2. Oversees compliance with Florida Statutes, State Board Rules and School Board Policies related to the delivery of staff development services and compliance with the Florida Professional Protocol 
3. Directs the assessment of needs and delivery of professional development services for District administrative, instructional and support personnel
4. Coordinates compliance with the National Professional Development Standards
5. Develops, coordinates and monitors the District Master Inservice Plan
6. Develops and monitors inservice components for required inservice programs
7. Directs and monitors the District process for renewal of certification through the use of inservice points
8. Assists Certification Administrator with the delivery and monitoring of District add-on certification programs
9. Develops, coordinates, monitors, and evaluates the implementation and operation of the New Teacher Induction Program, including the Peer Teacher program
10. Coordinates the placement of student teachers with District administrators, teachers and university personnel
11. Develops, administers and monitors the departmental and any applicable grant budgets
12. Prepares and submits required staff development reports and plans to the Department of Education
13. Coordinates the planning, implementation and evaluation of District conferences and staff development activities
14. Assists schools and District departments with the development of school-based and District-wide staff development programs
15. Develops, coordinates and evaluates key District training programs
16. Coordinates services with PAEC (Panhandle Area Educational Consortium)
17. Develops and delivers training for emerging priority needs, as requested
18. Develops and supports District trainer cadre for key staff development programs
19. Identifies and maintains linkages with national, state, and local organizations that provide services and programs to Bay District Schools
20. Disseminates information on national, state, and local professional development opportunities (workshops, seminars, conferences, college courses, fellowships and scholarships) to administrative, instructional, and support personnel
21. Serves as the District’s liaison with area colleges and universities
22. Coordinates the Clinical Supervision and Field Experiences for pre-service educators
23. Coordinates, administers, and monitors endorsement program coursework offered through agreements with Beacon Learning Center
24. Develops, coordinates, and monitors the Leadership Development Program

25. Coordinates, monitors, and evaluates District Demonstration Classrooms

26. Prepares and submits Title IIA and Title IID grant applications, annual reports, and monitoring reports/documentation

27. Coordinates, monitors, and evaluates Title IIA program, including the activities of all personnel hired under Title IIA

28. Coordinates, monitors, and evaluates Title IID program in collaboration with personnel responsible for technology integration
29. Reviews and approves requests for inservice points from out-of-town conferences and workshops

30. Coordinates, monitors, and evaluates Para-Pro Test training program
31. Coordinates federal grant activities with other District federal grant coordinators
32. Directs the dissemination of the annual No Child Left Behind School Public Accountability Report
33. Serves on District and State level committees
34. Performs other duties as assigned by supervisor
TERMS OF EMPLOYMENT:

1. Successful completion of State and Federal Background check is required for employment.
2. 12 months.  Paygrade as established by the School Board in Current Salary Schedule 2.

EVALUATION:   Performance evaluated annually in accordance with School Board Policy.
___________________________________

              Date _____________________________________
  Reviewed by Dept. of Human Resources

                        Adopted by Bay District School Board
Bay District Schools is an Equal Opportunity Employer

Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects.


Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force as needed to move objects.


Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force as needed to move objects.











