
[image: image1.png]



BAY DISTRICT SCHOOLS

DEPARTMENT OF HUMAN RESOURCES

JOB DESCRIPTION

TITLE:
COORDINATOR OF ASSESSMENT AND ACCOUNTABILITY
QUALIFICATIONS:
1. Master’s Degree or higher (prefer certification in Educational Leadership, Administration and Supervision, School Principal or Professional School Principal.)

2. A minimum of five (5) years of classroom teaching experience in public education.

3. A minimum of three (3) years successful coordination of assessment activities at school or district level. 

4. Demonstrated leadership roles in school, district or state associations, or functions.

5. Demonstrated knowledge of federal law, Florida statutes, and School Board Policy related to assessment and accountability programs.

6. Hold or have eligibility for Florida Professional Educator Certificate.

PHYSICAL REQUIREMENTS: Light

REPORTS TO:
As assigned on current organizational chart
SUPERVISES:
As assigned on current organizational chart
PERFORMANCE RESPONSIBILITIES:

1. Participates regularly in District administrative team meetings and Board workshops when appropriate
2. Facilitates the District Administrative Team meetings for low-performing schools

3. Assists Division of Teaching and Learning staff  in the development and implementation of all board policies regarding assessment and accountability as mandated by state statutes and State Board Rule
4. Serves as a district representative at national, state, and regional workshops, meetings, and conferences to remain updated on trends and developments in state and federal assessment and accountability policies

5. Serves on Department of Education committees as needed

6. Serves as the District Assessment Coordinator (DAC) for implementation of national, state, and district assessments

7. Provides training, guidance and supervision, as well as preparation of materials, to school staff in the administration of all national, state, and district assessments

8. Serves as the liaison with Department of Education officials and other state agencies regarding assessment and accountability programs and policies

9. Provides analysis of assessment data for the Superintendent, Executive Staff, District Administrative Team, school administrative staff, and teachers
10. Analyzes student achievement results and assists in the preparation of district, school, and classroom-level student achievement reports

11. Coordinates and facilitates the district initiative promoting quality classroom assessment practices

12. Reports to the School Board on student achievement at all levels and in all programs as measured through the state and district assessment cycles

13. Assists in coordination of required data reporting needed by schools for School Improvement Plans

14. Coordinates the implementation, evaluation, and revision of the District’s Assessment Program(s)

15. Coordinates implementation of grant programs that rely on student achievement data

16. Provides technical support for the use of standards based assessments

17. Coordinates with district warehouse for secure delivery of all test materials

18. Coordinates with MIS personnel to ensure the accuracy of required electronic student file submissions for all national, state, and district assessments

19. Coordinates with MIS personnel to ensure the accuracy of the state’s School Types Report and MSID file

20. Coordinates with appropriate district staff to facilitate training and implementation of national, state, and district assessments and reports impacting programs such as VPK, ESOL, etc.

21. Provides national, state, and district assessment and accountability information to media organizations, community members, local and state representatives, and local civic groups

22. Facilitates the development, review and evaluation of the District’s assessment procedures, practices and programs

23. Supervises, assesses and develops the performance of all staff for the Department of Assessment and Accountability
24. Maintains responsibility for the department’s budget as directed by supervisor
25. Performs other related duties as assigned by supervisor
TERMS OF EMPLOYMENT:

1. Successful completion of State and Federal Background check is required for employment.

2. 12 months.  Paygrade as established by the School Board in Current Salary Schedule 2.

EVALUATION:   Performance evaluated annually in accordance with School Board Policy.
___________________________________

              Date: __________________________
Reviewed by Dept. of Human Resources
Adopted by Bay District School Board

Bay District Schools is an Equal Opportunity Employer
Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects.


Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force as needed to move objects.


Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force as needed to move objects.
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