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BAY DISTRICT SCHOOLS

DEPARTMENT OF HUMAN RESOURCES

JOB DESCRIPTION
TITLE:  ENERGY AND CONSERVATION MANAGER
QUALIFICATIONS:
1. Bachelor's degree in engineering, construction, environmental sciences or other related field
2. Minimum of three (3) years successful experience in the energy management field
3. Certification in one or more of the following:  Certified Energy Manager, Certified Energy Auditor, Certified Commissioning Authority, Certified Building Commissioning Professional
4. Work experience with DDC control systems and Energy Star Portfolio energy audit systems
5. Excellent verbal and writing skills

 PHYSICAL REQUIREMENTS:    Light
REPORTS TO: As assigned by Bay District Organizational Structure.
SUPERVISES: As assigned by Bay District Organizational Structure.
PERFORMANCE RESPONSIBILITIES:

1. Plans, coordinates and monitors a districtwide energy sustainability and resource conservation program.
2. Advises, assists and makes recommendations on alternate energy sources, consumption, reduction programs and general energy conservation and sustainability measures.
3. Monitors school activities, community activities,  and capital projects and makes recommendations regarding the effect of these activities on resource conservation and energy consumption.   
4. Evaluates existing equipment life expectancy and energy use.  Specifies, prioritizes and schedules replacement products and systems  to reduce operating costs.  
5. Assists with the design and maintenance of the programming for computerized energy management systems (DDS controls) to insure operating efficiency.  Updates programs as necessary.  Oversees the daily monitoring of utility use at each facility, as an in-house task, or by administering a consultant contract.
6. Prepares utility requirement estimates and budget allocations for all District facilities.  Develops procedures for efficient utilization of utility sources.
7. Maintains and disseminates all utility consumption records and data.
8. Reports regularly to the assigned administrator as to the status of the District's utility consumption and conservation.

9. Communicates regularly with principals, administrators, and custodial staff as to the status of their buildings' utility consumption.

10. Communicates on a regularly scheduled basis with the School Board as to utility consumption and conservation.

11. Conducts regular energy audits of all the District's facilities (Energy Star Portfolio or similar program) to promote operating efficiency, and maintains an appropriate educational environmental in compliance with the District's resource conservation policy.

12. Assists in the development of curriculum materials to build awareness of resource conservation.  Develops, promotes and manages a district wide material recycling program.
13. Serves as District representative at management level meetings, seminars, and conferences relating to energy use and conservation.

14. Implements weekday, weeknight, weekend, holiday, and summer shutdown and setback protocol.

15. Maintains checklist of buildings in the District.

16. Monitors the District's utility rate schedule and billings for accuracy.

17. Researches available energy rebate programs and make application where appropriate.

18. Promotes energy sustainability and conservation through feedback to all levels of the District and involves all personnel in the success of the program.

19. Adheres to applicable safety standards.

20. Adheres to and is knowledgeable of School Board policies and departmental procedures.

21. Communicates effectively with the public, staff members, students, parents, administrators and other contact persons using tact and good judgement.

22. Demonstrates initiative in identifying potential problems or opportunities for improvement and takes appropriate action.  Keeps supervisor informed of potential problems or unusual events.

23. Prepares all required reports and maintains updated and accurate records.

24. Performs other duties as assigned. 

TERMS OF EMPLOYMENT:

1. Successful completion of State and Federal Background check is required for employment.
2. Twelve months.  Paygrade as established by the School Board in Current Salary Schedule 6. 
3. Valid Florida Driver’s License.
EVALUATION: Performance evaluated annually in accordance with School Board Policy.
___________________________________

              Date:_______________________________
  Reviewed by Dept. of Human Resources

                        Adopted by Bay District School Board

Bay District Schools is an Equal Opportunity Employer

Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects.


Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force as needed to move objects.


Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force as needed to move objects.








