TITLE:


INTERNAL ACCOUNTS AUDITOR

QUALIFICATIONS:
1.
High School graduate, and (3) years of progressively responsible

successful experience in auditing financial records and preparing

audit reports on same.

2.
Thorough knowledge of accounting and related financial management

techniques.

3.
Ability to work in harmony with a wide variety of personalities 



without being unduly influenced in any way that would prevent a fair

and accurate audit and subsequent audit report.

REPORTS TO:

Finance Officer

SUPERVISES:

Auditing Clerk

POSITION GOALS:
To provide sound auditing procedures to the school system.

PERFORMANCE RESPONSIBILITIES:

1.
Audits all of the internal fund accounts of the Bay County School System as of the close of the

fiscal year on June 30, and at other times as may be required.  Detailed audit reports will be 

prepared with copies furnished to the Board and the Superintendent.

2.
Assists school principals and bookkeepers with solving internal accounting problems by 

developing efficient procedures and assists in correcting deficiencies and suggestions noted in

audit reports.

3.
Insures each school maintains current status with AGeneral Records Schedule for Florida School

District@, Sept., 1979.

4.
Maintains a supply of forms applicable to internal accounts records and disburses same to 

internal accounts records and disburses same to schools as required.

5.
Works with appropriate parties and MIS to continue upgrading and improving the internal 

accounting system.

6.
Submits summary of internal audit report to the Superintendent for placement in the individual

principal=s personnel folder

7.
Performs other duties as assigned by immediate supervisor in his/her area of responsibility.

TERMS OF EMPLOYMENT:
Twelve months.  Salary to be paygrade as established by the School

Board in current salary schedule.

EVALUATION:         Evaluated annually by the Finance Officer in accordance with provisions of the 

                     Board=s policy on evaluation of administrative personnel.

Adopted by the Bay County School Board on July 14, 1990

A: Internal Accounts Auditor


 

