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BAY DISTRICT SCHOOLS

DEPARTMENT OF HUMAN RESOURCES

JOB DESCRIPTION
TITLE:    Project Manager/Programming Systems
QUALIFICATIONS:
1. Bachelor's Degree or higher in Computer Science or related field OR A.A. Degree with a minimum of four (4) years of experience in advanced data processing.
2. A minimum of four (4) years of experience in computer systems analysis and design.
3. A minimum of four (4) years experience using structured high level languages.

 PHYSICAL REQUIREMENTS: Light

REPORTS TO: As assigned by Bay District Organizational Structure.
SUPERVISES: As assigned by Bay District Organizational Structure.
PERFORMANCE RESPONSIBILITIES:

1. Directs the planning for the development of large scale computer application systems.  
2. Supervises assigned personnel on application system development and enhancement projects.
3. Identifies required resources for projects and sets project deadlines.
4. Serves as consultant to administrative personnel in the planning of major systems.
5. Works in coordination with user departments in identifying and planning necessary application system enhancements and modifications.
6. Coordinates and assigns user requested system modifications and enhancements.
7. Establishes software programming standards and communicates their proper use to the programming staff.
8. Establishes and maintains data files for testing and production.
9. Develops security and back-up and recovery procedures for application systems.
10. Establishes priorities for application systems development and allocation of resources.
11. Analyzes and evaluates user requests for system enhancements or modifications.
12. Provides user training for application systems.
13. Performs other duties as assigned by the Director of Information Services.
         
TERMS OF EMPLOYMENT:

1. Successful completion of State and Federal Background check is required for employment.
2. Twelve months.  Paygrade as established by the School Board in Current Salary Schedule 6.

EVALUATION: Performance evaluated annually in accordance with School Board Policy.
___________________________________

              Date:3/25/09
  Reviewed by Dept. of Human Resources

                        Adopted by Bay District School Board

Bay District Schools is an Equal Opportunity Employer

Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects.


Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force as needed to move objects.


Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force as needed to move objects.











