




EDUCATIONAL EXPENSE REIMBURSEMENT AGREEMENT 

 This Educational Expense Reimbursement Agreement (the “Agreement”) is entered into 
this _____ day of _________________, 2023 (the “Effective Date”), by and between 
___________________________ (the “Recipient”) and the School Board of Bay County, Florida 
(the “School Board”). 

 WHEREAS, the School Board received certain funds through the School-Based Mental 
Health (“SBMH”) Services Grant Program (the “Grant Program”); and  

 WHEREAS, the purpose of the Grant Program is to provide funding to increase the 
number of credentialed school-based mental health professionals, including certified school 
counselors and licensed mental health professionals; and 

 WHEREAS, the Recipient is an employee of the School Board and desires to obtain a 
degree or licensure under an accredited educational program that meets the SBMH grant goals; 
and  

 WHEREAS, the School Board desires to pay for the Recipient’s tuition payments and 
education costs to obtain the Degree or licensure, in exchange for the Recipient’s commitment to 
work for the School Board as a certified school counselor or licensed mental health counselor after 
obtaining the Degree. 

 NOW, THEREFORE, in consideration of the mutual covenants, promises, and 
obligations set for herein, the parties agree as follows: 

1. Definitions. 
a) “Degree” means __________________________________________________. 
b) “Educational Expenses” means payments for tuition, books, certification fees, and 

licensure fees made on behalf of Recipient. Education Expenses may also include 
any fees paid to mental health professionals for supervision of candidates for 
licensure. 

c) “Employment Period” means the time period that Recipient is required to work for 
the School Board as a certified school counselor or licensed mental health counselor 
after obtaining the Degree in order to avoid repaying the Educational Expenses. 
The Employment Period will be measured in semesters, but shall in no event be 
fulfilled prior to the end of an annual contract year. The Employment Period shall 
be equal to the number of semesters calculated as the Enrollment Period and is 
completed upon fulfillment of the Recipient’s annual contract for employment 
during which the Recipient completes the final required semester. 

d) “Enrollment” means acceptance into an accredited educational program which will 
meet the SBMH grant goals. 

e) “Enrollment Period” means the time period in which the Recipient is enrolled in 
the SBMH accredited program to obtain the Degree.  The Recipient’s Enrollment 
Period will be measured in semesters of enrollment for which the Recipient 
received Educational Expenses. 



f) “Reasonable time” means the time under which the SBMH accredited educational 
program requires the Recipient to complete all coursework, clinical experience, and 
other requirements for the Degree. 
 

2. Recipient’s Obligations. Recipient, while continuing to work for the School Board, will 
perform as follows: 

a) Recipient shall provide documentation to School Board demonstrating enrollment 
in an accredited educational program meeting the SBMH grant goals and providing 
the qualifying Degree, and provide any other reasonable information as requested 
by School Board; 

b) Recipient shall regularly attend all scheduled classes and clinical internships to the 
best of their ability and shall diligently work to pass all required courses and 
complete the requirements of the Degree; 

c) Recipient shall obtain the Degree in a reasonable time, such time period being 
referred to as the “Enrollment Period”; 

d) Upon completion of the Degree, Recipient agrees to continue his/her employment 
with the School Board and work as a certified school counselor or licensed mental 
health counselor for the duration of their Employment Period. Recipient shall have 
no obligation to repay any Educational Expenses if Recipient maintains continuous 
employment with the School Board as a certified school counselor or licensed 
mental health counselor during the Employment Period. 

 
3. School Board’s Obligations. School Board shall: 

a) Pay the Educational Expenses of Recipient pursuing the Degree until the earlier of 
(i) Recipient obtaining the Degree, or (ii) the expiration of the Grant Program. In 
order to receive a payment of Educational Expenses, the Recipient must provide 
School Board with any information reasonably requested by the School Board that 
would be necessary to provide the Educational Expenses under the Grant Program. 
School Board shall not be required to pay any Educational Expenses that are paid 
by any other grant or scholarship received by Recipient. 

b) Employ a program coordinator to assist the Recipients in navigating the Grant 
Program and obtaining their Degree by providing access to information and 
offering mentoring and coaching. 

 
4. Default. The following shall be considered an “Event of Default” under the Agreement: 

a) Recipient drops out of the Degree program or fails to obtain passing grades in the 
Degree program; 

b) Recipient voluntarily terminates their employment or is terminated for good cause 
by the School Board during the Enrollment Period; 

c) Recipient voluntarily terminates their employment or is terminated for good cause 
by School Board within the Employment Period. 
 



5. Repayment upon Default. If an Event of Default occurs under this Agreement, the 
Recipient shall refund the total Educational Expenses provided by the School Board. 
Recipient authorizes the School Board to deduct the amount of any Educational Expenses 
required to be refunded under this section from any compensation owed to Recipient, 
including but not limited to salary, wages, bonuses, or vacation pay. 

 
6. No Guarantee of Employment. Nothing in this Agreement shall constitute a commitment 

or guarantee on the part of the School Board to provide employment to the Recipient for 
any specific period of time. Unless otherwise provided in a separate employment contract, 
the Recipient’s employment shall remain “at will.” 
 

7. Miscellaneous. 
 

a) Notices. All notices, consents, demands, or other communications required or 
permitted to be given pursuant to this Agreement shall be in writing by e-mail and 
hard copy, and shall be deemed sufficiently given and received on: (i) the day on 
which delivered personally or via facsimile transfer during a business day to the 
appropriate location(s) listed below; (ii) one business day after delivered to a 
nationally recognized overnight delivery service such as Federal Express or 
Airborne Express for overnight delivery to the appropriate location(s) listed below; 
or (iii) three business days after the posting thereof by United States registered or 
certified first class mail, return receipt requested with postage and fees prepaid and 
addressed as follows: 

 
If to School Board:   Dawn Capes 
     1311 Balboa Avenue 
     Panama City, Florida 32401 
 
If to Recipient:   __________________________________ 
     __________________________________ 
     __________________________________ 
 

b) No Waiver. No change, waiver or discharge of the provisions in this Agreement 
shall be valid unless in writing and signed by the party against which it is sought to 
be enforced. No delay or omission by either party in exercising any right or remedy 
or enforcing any obligation hereunder shall be construed as a waiver of that right, 
remedy or obligation. A waiver by either of the parties of any default or breach 
shall not operate as a waiver of any succeeding default or breach or any other 
default or breach of this Agreement. 
 

c) Amendments. This Agreement may be modified and amended only by written 
instrument executed by both parties. 
 



d) No Third-Party Beneficiaries. This Agreement is for the sole benefit of the parties 
hereto and their respective successors and permitted assigns and nothing herein, 
express or implied, is intended to or shall confer upon any other person any legal 
or equitable right, benefit, or remedy of any nature whatsoever, under or by reason 
of this Agreement. 

 
e) Force Majeure. No party shall be liable or responsible to the other party, nor be 

deemed to have defaulted under or breached this Agreement, for any failure or 
delay in fulfilling or performing any term of this Agreement, when and to the extent 
such failure or delay is caused by or results from acts beyond the affected party's 
reasonable control, including, without limitation: (a) acts of God; (b) flood, fire, 
earthquake, hurricane, and other natural disasters; (c) war, invasion, hostilities 
(whether war is declared or not), terrorist threats or acts, riot, or other civil unrest; 
(d) government order or law; (e) embargoes, or blockades in effect on or after the 
date of this Agreement; (f) action by any governmental authority; (g) national or 
regional emergency; and (h) other similar events beyond the reasonable control of 
the affected party. The party suffering a Force Majeure Event shall give notice 
within 5 days of the Force Majeure Event to the other party, stating the period of 
time the occurrence is expected to continue and shall use diligent efforts to end the 
failure or delay and ensure the effects of such Force Majeure Event are minimized. 

 
f) Headings. The headings in this Agreement are for reference only and shall not 

affect the interpretation of this Agreement. 
 

g) Governing Law; Venue. This Agreement shall be governed by the laws of the State 
of Florida without giving effect to any roles of conflicts of law. Venue of any 
disputes relating to this Agreement shall be in Bay County, Florida. 
 

h) Attorneys’ Fees. If any action, suit, or other legal or administrative proceeding is 
instituted or commenced by either party hereto against the other party arising out 
of or related to this Agreement, the prevailing party shall be entitled to recover its 
reasonable attorneys' fees and court costs from the non-prevailing party. 

 
i) Waiver of Jury Trial.  EACH PARTY HEREBY IRREVOCABLY WAIVES ANY 

AND ALL RIGHT TO TRIAL BY JURY IN ANY LEGAL PROCEEDING 
ARISING OUT OF OR RELATED TO THIS AGREEMENT OR THE 
TRANSACTIONS CONTEMPLATED HEREBY.  
 

j) Severability. If any term or provision of this Agreement is invalid, illegal, or 
unenforceable by a court, such invalidity, illegality, or unenforceability shall not 
affect any other term or provision of this Agreement or invalidate or render 
unenforceable such term or provision in any other jurisdiction. 
 



k) Assignment. Neither party may assign, transfer, or delegate any or all of its rights 
or obligations under this Agreement without the prior written consent of the other 
party. 
 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals the day and 
year set forth above.  

 

The School Board of Bay County, Florida: 

 

 _______________________________________  Date:_________________________ 
By: 
 

 

Recipient: 

  

_______________________________________  Date:_________________________ 
 

Printed Name:___________________________ 
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